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UELSU Societies Registration Request   2011 - 2012
Please complete all sections below. If you are an Academic Bridge or International and Cultural society please do not fill this form!!
For help with completing this form please contact Shahida 0208 223 2345 / 0787 260 0992

	Name of Society
	 

	Is this Society re-forming or New? (Delete One)

	Please give a brief description of this society: (This may be used to advertise your group, so make it sound appealing if you are new)

	 

	Please state how often you will  meet  in a semester:

	On which campus? (If meeting on more than one campus please state)
	 

	What will members gain from joining the society?

	


	Main organiser

	Name:
	Current Term Address:

	Student number:
	

	Course:
	

	Campus:
	

	Year of Study:
	Age: 
	

	Mobile: 
	Landline:

	Email Address:


	Treasurer

	Name:
	Current Term Address:

	Student number:
	

	Course:
	

	Campus:
	

	Year of Study:
	Age: 
	

	Mobile: 
	Landline:

	Email Address:


	Information Coordinator

	Name:
	Current Term Address:

	Student number:
	

	Course:
	

	Campus:
	

	Year of Study:
	Age: 
	

	Mobile: 
	Landline:

	Email Address:


	Society Finances

	If you are confused about this section please arrange to meet the  SCAC when filling it out

	Expected number of members:
	Individuals Membership fee is minimum £2.
	Own generated income = (members x membership fee)

	
	
	


	Budget and Events/ activities Proposal

	Please outline your events and approximate the expenditure for each event. Below is a brief explanation of the columns you need to fill out.

	Events
	This is a brief description of all your activities. Please include as many as you would like to host this academic year. Include your campaigns and field trips here too 

	Date
	This is the Month, exact date (if known) or period in the year when your event will take place. This allows your society and the union plan in advance for all events. Filling out this section properly will also mean that funding could be allocated to your event right from the start of the year.

	Attendees/ participants
	This is the expected number of individuals who will be attending or participating in your event. It could also serve as your target so setting it out early in the year can help you plan your publicity

	Approximate amount event will cost
	This is an estimate of how much your activity or event will cost. The treasurer is most likely to work this out.  

	What the money will be spent on?
	This is a detailed list of what the money for the activity will be spent on. Please be as detailed as possible as this column will validate the amount you have approximated and thus getting extra funding if needed 

	Estimated Total Expenditure
	At the end of the column please enter the total, which will be your total estimated expenditure for the academic year. 

	Fee-paying   or free   event
	If attendees or participants do not need to pay an entrance fee then it is a free event. If your attendees need to pay a fee to participate then you will need to fill the next column.  

	Expected income
	The expected income of your event = gate fee x expected attendees.

	Please see below for a sample.  Be as creative as possible and list as many events, activities and campaigns that you would like to organise this year. Don’t forget celebratory world days. 

	Events
	Date
	Attendees/ Participants
	Approximate Amount Event Will Cost
	What The Money Will Be Spent On?
	Fee-paying   or free   event
	Expected income

	(this is an example): FSBS  party at night club
	2nd week in Feb 
	200
	£90
	 Publicity for event, DJ fees 
	Fee P
	£200x1= £200

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	ESTIMATED TOTAL EXPENDITURE
	 £0.00


	SCAC comments (For UELSU ONLY)


	


Thank you for completing the form. Please return to suv@uel.ac.uk
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